
SITE SPECIFIC BIOMEDICAL WASTE PLAN 
For 

School  Name  

Address  

As of Date 
 

PERSON RESPONSIBLE FOR ENSURING THE BIOMEDICAL WASTE PLAN IS FOLLOWED: 
(ADMIN OR NURSING STAFF)
 
 Print Name: Title: Phone number: 

   

 
STORAGE LOCATION: 
 

SHARPS CONTAINER WILL BE STORED IN ROOM:  _______________ 
  

 DESCRIBE LOCATION:  _________________________________
 

           BEFORE USE "RED BAG" WILL BE STORED IN ROOM:  __________________ 
 

           AFTER USE "RED BAG' WILL BE STORED IN ROOM:  ____________________ 
  

                                DESCRIBE LOCATION:  _________________________________ 
        

                     ANNUAL PLAN REVIEWS AND APPROVALS: 
        

                     NAME:  _____________________________   DATE:  ____________ 
     

                    NAME:  _____________________________  DATE:  ____________     
             

                    NAME:  _____________________________  DATE:  ____________ 
 

Call OCPS Environmental Compliance (EC) 
about any questions or problems.  The phone number is 407-317-3945. 
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SITE SPECIFIC BIOMEDICAL WASTE PLAN 
For 

School  Name  

Address  
 
Definitions, Identification, and Handling  
1. “Biomedical Waste”- Any solid waste or liquid, which may present a threat of infection to humans. This 

includes, but is not limited to, non-liquid human tissue and body parts, laboratory and veterinary waste, 
which may contain human disease causing agents; discarded sharps; items contaminated with human 
blood, human blood products and body fluids.  Biomedical waste shall be identified, segregated from other 
solid waste, and placed in the proper disposal container (sharps box or red bag) at the point of origin.  
Biomedical waste can be either sharps or non-sharp waste. 

 
2. “Home User” – An individual who generates biomedical waste as a result of self-care or care by a family 

member or other non-health care provider.  (Most of the sharps generated at OCPS SCHOOLS are in this 
category.  OCPS collects the waste to ensure students and staff are not at risk from improper disposal 
techniques.  OCPS does not provide sharps collection for office facilities.) 

 
3.  “Non-biomedical Waste” –  
 

Body excretions (such as, feces and secretions such as, nasal discharges, saliva, sputum, sweat, 
tears, urine and vomitus) shall not be considered biomedical waste unless visibly contaminated with 
blood.  These body excretions can be washed into the sanitary sewer or disposed as normal trash if 
placed in a plastic bag.   
 
Feminine hygiene products generated by routine use have been determined by the Orange County 
Health Department and the Occupational Safety and Health Administration (OSHA) not to be 
biomedical waste. 
 
Gloves while giving shots or other medical attention – if there is no blood present, the gloves can be 
thrown into the normal trash.  If there is any blood, wash off the blood while still wearing the gloves.  
Dispose of the gloves in normal trash.  Wash hands again. 
 
Gloves from other uses – If there is no blood or body fluids, the gloves may be disposed as normal 
trash.  If blood or other body fluids get on the gloves and if you have put biomedical waste into a red 
bag, add the gloves to the red bag.  If the gloves are the only contaminated item, wash them off and 
dispose in normal trash.  Be sure to wash your hands again after the gloves are removed. 

 
4. “Non-sharps biomedical waste”- Includes, but is not limited to, the following: 

a) used absorbent materials, such as, bandages, gauze, or sponges that are saturated (that is, having the 
potential to drip or splash) with blood or body fluids; 

b) devices, which retain visible blood or body fluids adhering to inner surfaces after use and rinsing, such 
as, intravenous tubing, hemodialysis filters, blood bags, and catheters; 

c) non-liquid human tissue; 
d) human blood products; and  
e) body fluids that present a risk of infection. 

 
5. “Red Bag” – An impermeable, plastic bag specifically designed to hold biomedical wastes, except sharps.  

It must be clearly labeled with the international biological hazard symbol and one of the following phrases:  
“Biomedical Waste,” “Biohazardous Waste,” or “Biohazard.” 
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6. “Sharps” - Objects capable of puncturing, lacerating or otherwise penetrating the skin. These objects 
include, but are not limited to, needles and intact or broken glass or hard plastic devices containing blood 
products or body fluids. These objects shall be placed in sharps containers or other rigid containers 
approved to contain biomedical sharps. 

 
7. “Sharps Container” – A rigid, leak, and puncture resistant container, designed primarily for the containment 

of sharps.  It must be clearly labeled with the international biological hazard symbol and one of the 
following phrases:  “Biomedical Waste,” “Biohazardous Waste,” or “Biohazard.” 

 
8. “Storage” – The holding of packaged biomedical waste for a period longer than three days at a generator 

facility or in a transport vehicle.  Individual OCPS facilities that do not have a biomedical waste generator 
permit will not store wastes for more than 10 days.   Total storage time of biomedical waste shall not 
exceed 30 days; this includes storage time at the school and time at the OCPS waste consolidation 
location.   

 
Responsible Person  
The person(s) responsible for packaging, labeling and handling biomedical waste at this OCPS school site is: 
 (Nurse or equivalent personnel)

Print Name Title Phone number 
   

 
Identification of Waste 
The following items are generated at this Orange County Public School Facility.    
1. Sharps, such as, syringes with the attached needles (routinely). 
2. Non-sharp biomedical waste, such as, saturated bandages, gauze, mops and clothing.  These are not 

generated routinely; they generally result from accidents or unexpected illnesses. 
      
Use of Biomedical Waste Containers 

Use of Red Bags – Use only the red bags provided by Environmental Compliance.  There should be 
one readily available at your facility.  Only non-sharp biomedical waste will be placed in the red bag.  All 
items that are soaked so that there is a potential to splash or drip blood or blood products will be placed 
in the red bag, including materials used to clean up the release.  Care will be taken so the outside of 
the bag does not become contaminated with blood products.  If the outside is contaminated, it will be 
wiped with absorbent material (paper towels, cloth, etc) and that material discarded in the bag.  Once 
all the biomedical waste is in the bag, the bag will be sealed and taken to the facility’s storage location.  
Call Environmental Compliance at 407-317-3945 for pickup of the material.  The person(s) doing the 
cleaning must wear protective gloves (at least latex, rubber, or nitrile gloves; not cloth gloves).  If there 
is a potential for splashing of the body fluids, an impermeable apron (such as, rubber or vinyl) and face 
protection should also be worn.  If these procedures cannot be followed or you need additional red 
bags for the incident, contact Environmental Compliance immediately at 407-317-3945.  Always wash 
hands and exposed skin areas thoroughly after working with any non-sharps biomedical waste.   

 
Use of Sharps Container – Use only the sharps container provided by Environmental Standards and 
Compliance.  Used needles and other sharps materials will be immediately placed in the sharps 
container.  If the material reaches the fill line or another item cannot be placed into the container 
without cramming, the container is full.  When full, close the self-locking top.  (If the lock does not work, 
seal the container with tape.)  Call Environmental Compliance at 407-317-3945 for pickup of the 
material.  Always wash hands and exposed skin areas thoroughly if there was any blood during 
the use of the sharps. 
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Storage and Containment  
Sharps containers and red bags shall be located in the clinic room or a secure area where the sharps are 
generated.  
 
The sharps container at this facility is located in room number ________ at the following location (describe 
the location, for example, in the cabinet on the east wall):  
 
_________________________________________________________________________. 
 
The unused red bag waste for this facility is located in room number ________ at the following location 
(describe the location, for example, in the cabinet on the east wall):  
 
_________________________________________________________________________. 
 
The used red bag waste for this facility will be stored in room number ________ at the following location 
(describe the location, for example, in the cabinet on the east wall):  
 
_________________________________________________________________________. 
 
Used red bags and sharps containers shall be stored away from general traffic areas.  The storage area shall 
be accessible to authorized persons, only.  Please post a sign on cabinet indicating storage area of red bag or
sharps if kept in a locked cabinet.

 
Biomedical waste in red bags (red bag waste) shall not be kept on site longer than 10 workdays.   When the 
red bag waste is generated at an OCPS facility the facility administrator or responsible person must call 
Environmental Compliance (EC) immediately at 407-317-3945 to arrange prompt pick up of the waste.  

 
Biomedical sharps waste (sharps) may be stored at the facility until the sharps container is full and the lid 
closed.  When the sharps container becomes full the facility administrator or the responsible person must call 
Environmental Compliance at 407-317-3945 to arrange prompt pick up of the waste.  No full sharps container 
will be stored at any facility for more than 10 workdays.  

 
Containers 
Orange County Public Schools’ Environmental Compliance Department (EC) shall supply all sharps containers 
and the red bags for this location. The containers and red bags supplied by ESC meet or exceed the minimum 
state standards for biomedical waste containers. 
 
Sharps containers and red bags shall have the international biomedical waste symbol and the words 
"Biomedical Waste" printed on the outside.  
 
Labeling 
Sharps containers and bags of biomedical waste must be labeled prior to removal from generating facility with 
the labels provided by EC.  The containers provided by Environmental Compliance have all the standard 
labels.  (If other containers must be used during an emergency, contact Environmental Compliance at 407-
317-3945 to have the material transferred to properly labeled containers.)  However, information about the 
facility must be included on the red bag or sharps container.  Indelible ink shall be used to print the information 
on to the label.  The label shall contain the following: Facility name, address, and date the sharps container 
was sealed or the date the “non-sharp biomedical waste” was placed in the red bag.  
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Transfer (within generating facility) / Transportation (away from generating facility) 
Packages of biomedical waste shall remain intact until treatment or disposal. There shall be neither recycling 
efforts nor intentional removal of waste from its packaging prior to the waste being treated or disposed. 
Packages of biomedical waste shall be handled and transferred in a manner that does not impair the integrity 
of the packaging. Packages of biomedical waste shall not be compacted or subjected to mechanical stress, 
which will compromise the integrity of the package during transfer or transportation.  
 
Persons moving red bag waste within a facility (such as, from the location of the accident to the storage 
location for the red bag) shall wear impermeable gloves.  Other protective clothing (such as, a rubber apron 
and face shield) shall be worn if there is a danger of the bag ripping or the waste splashing. 
  
The EC technicians transporting the biomedical waste will wear nitrile/latex puncture resistant gloves when 
handling biomedical waste containers (both red bags and sharps containers).  The EC technician will place all 
red bags and sharps containers in a rigid secondary container to ensure the integrity of them.  After handling 
biomedical waste containers, the EC technicians will use aseptic hand washing techniques.  Hand washing will 
be done immediately after placing the biomedical waste in the vehicle and again after consolidating the 
biomedical waste at the Magic Way location.  (The gloves are considered normal trash unless they become 
contaminated with blood products.) 

  
IF AN ACCIDENTAL SPILL OCCURS IT SHALL BE CLEANED IMMEDIATELY AND THE AREA SHALL 
BE DISINFECTED FOLLOWING THE PROCEDURES GIVEN UNDER CONTINGENCY PLAN BELOW 
(SPILL CLEAN-UP/DISINFECTION).  
 

Contingency Plan  
 

 Disinfection, Spill Clean-up 
 
All OCPS personnel shall use the appropriate personal protective equipment prior to and during the 
clean up.  Latex, nitrile, or rubber gloves are required as a minimum.  An impermeable apron (such as, 
rubber or vinyl) and/or face shield is required if there is a chance of the blood or body fluids splashing. 
 
Any surface which has come in contact with spilled or leaked biomedical waste shall be cleaned and 
decontaminated in the following manner:  

a. All large items will be removed mechanically (sweeping, picked up with forceps) or with minimal 
contact to the person moving the item. 

b. Absorbents shall be applied to all liquids (paper towel, cloth and other fiber                
absorbents). 

c. After removal of the spilled material is complete, the area shall be washed three times with 
disinfectant solution on the approved custodial chemical list.  Read the directions and dilute to 
the appropriate strength.   Any liquid waste created by chemical disinfection procedure may be 
disposed of into the sanitary sewage system. 

d. After the third application of the disinfectant solution, the area shall be dried with the appropriate 
materials and air-dried.  Any materials used to dry the location can be disposed as normal trash 
(such as, paper towels) or washed and reused (such as, mops and rags). 

 
 Special Pickups of Biomedical Waste 

 
In the event that EC personnel cannot pick-up the biomedical waste in a reasonable time period, EC 
will contact the waste contractor to schedule a pick-up of the biomedical waste.   If this facility 
generates more than twenty-five pounds of biomedical waste (for any reason), EC will contact the 
contractor to schedule a pick-up of the biomedical waste directly from the generating facility. 
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Other Special Problems or Circumstances 
 
Contact Environmental Compliance at 407-317-3945 immediately. 
 

Mixing Waste Streams 
Biomedical waste shall not be mixed with any other waste.  Biomedical waste mixed with normal trash, non-
hazardous waste, or any other solid waste must be treated as biomedical waste.  Biomedical waste mixed with 
either hazardous waste or radioactive waste must be treated as a hazardous waste or a radioactive waste, 
respectively.     
 
 
Record Keeping 
The following records must be kept at each school/facility that has a sharps container or has used a red bag for 
biomedical waste. 
 
1. Biomedical Waste Plan (current version) 
2. Training Records for past 3 years.   The record must detail subject matter taught, have a list of personnel 

completing the training, and indicate the date(s) each person received the training.  Training is available online
A printable certificate will be generated after successful completion of the course.

3. Pick-up Records or Log for past three years.  The record should indicate what material was picked up (red 
bag, sharps container, other), its approximate weight, who took the waste, and the date it was picked up.  
(EC personnel or the disposal contractor should leave paperwork with this information when they pick up 
the waste.) 

4. Other information related to the Biomedical Waste Program.  Keep this material for at least three years. 
 
Training  
Each person who is expected to come in contact with or handle biomedical waste shall be trained for the 
proper biomedical waste management procedures. The employee shall be trained in biomedical waste 
management procedures during the initial orientation training and given refresher training each year.  A record 
of the training shall be maintained at the employee’s work location.  The record must detail subject matter 
taught, have a list of personnel completing the training, and indicate the date(s) each person received the 
training.  A copy of the printed certificate of completion should be kelpt on file at the school. The workplace 
supervisor is responsible to ensure the training is done. 
 
The biomedical waste training module shall contain the following: (Use the EC provided materials, but make 
the information specific to your location.)   

1) An overview of the biomedical waste regulations; 
2) An annual review of the site specific Biomedical Waste Plan (Include a review of the record keeping 
requirements, proper handling of sharps containers, red bags and spill/ release cleanups.  The training 
will also include use of personal protective equipment and its care along with aseptic techniques for the 
handler of the waste.); and  
3) Site specific training (Where are materials stored?  Where is the secure storage area?  Who does 
what during cleanup?).    

 
PROHIBITIONS 

SHARPS BIOMEDICAL WASTE: 
1. Do not store a full sharps container for more than 10 days.  Call Environmental Compliance 

(407-317-3945) immediately to schedule a pickup. 
2. Do not mix other waste with biomedical waste. 
3. Do not place anything in the sharp box but biomedical sharps. 
4. Do not overfill the biomedical sharps containers.   
5. Do not place loose biomedical sharps in the red bags. 

Version 8-08-01; Revised 06-26-2013 



6. Do not place unused medication with sharp’s containers 
 
NON-SHARPS BIOMEDICAL WASTE: 

1. Do not store any biomedical waste red bag for more than 2 days.  Call Environmental 
Compliance (407-317-3945) immediately to schedule a pickup. 

2. Do not mix other waste with biomedical waste. 
3. Do not place loose biomedical sharps in the red bags. 
4. Do not place biomedical waste in bags or containers that are not made specifically for 

biomedical waste disposal or use. 
5. Do not place unused medication with on-sharp’s containers 

 
 

Call OCPS Environmental Compliance (EC) 
with any questions or problems.  The phone number is 407-317-3945. 

 
This Biomedical Waste Plan was approved by: 
 
_________________________________________   ________________ 
Signature        Date 
 
Please visit the Environmental Compliance intranet web site for additional 
information and the Hazardous Material / Waste request for pick up form. 
 
https://www.ocps.net/intranet/op/ssec/environmental/Pages/Forms.aspx 
 
 
 
Attachments: 
BIOMEDICAL WASTE TRAINING DOCUMENTATION FORM 
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BIOMEDICAL WASTE TRAINING DOCUMENTATION FORM 
 
The biomedical waste training covered the following topics.   

1) Overview of the biomedical waste regulations. 
2) Review of the site specific Biomedical Waste Plan  

(a) record keeping requirements;  
(b) proper handling of sharps containers and red bags;  
(c) where materials are stored; 
(d) where the secure storage area is located; and 
(e) spill/ release cleanups (who does what). 

3) Use of personal protective equipment and its care along with aseptic techniques for the handler of 
the waste. 

 
Training is available on PDS online. Sign in with personnel ID number and password and search for "Biomedical  
Waste Training". Click to enroll. At completion of training a certificate will be generated to print and file.
 
     
 
  

NAME OF PERSON TRAINED DATE OF COMPLETION 
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